2023-2024
Directions to Complete Back-to-School Online Forms in Skyward

Login to WMCTC’s Skyward using the parent login ID and Password.
Parent Login IDs follow the format: parentfirstname.parentlastname  All lower case, no spaces

The entire process should take no longer than 5-10 minutes.

Click on the link: Fill out Online Form for Student Name. If you have multiple students enrolled, each student will be
listed separately. Forms must be completed for each student.

£t -
t : An Online Form is now available to fill out o
Online Forms
Back to School Forms is now available to fill out at WIMCTC, yet has not been completed

Calendar for Gemma. It is due bi 06-08-2024.

Gradebook

Mo messages were found.
Attendance

Student Info
Schedule
Discipline

Login History

The first screen gives a brief explanation of completing the forms. Click on Step #1 Student Handbook Agreement to get
started.

BackK 1o >Chool rorms
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Instructions

Calendar Please follow the onscreen instructions. Check the appropriate answer. Make sure you click "complete step” at the 1. Student Handbook Agreement
bottom of each page. When you see green check marks next to each step (on the right), you are finished and you = -
Gradebook can click "submit.” 2. Medical Information

3. Technology Agreements
Attendance (including AUP)
Student Info 4. Media Consent

5. Career Objectives Sign-Off
Schedule

6. Complete Back to School Forms
Discipline

Mext
Login History
Close and Finish Later



Step 1 — Student Handbook Agreement

There are several links on this page:

2023-2024 Student Handbook (also available on our website www.westerncenter.org under For Parents & Students)
Uniform Store — orders can be placed directly on this site

Program List/Uniforms Requirements — Instructors have listed more information about uniform requirements and
specific classroom supplies needed

Be sure to click on Complete Step 1 and move to Step 2 at the bottom of the page.
Back to School Forms
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Step 1. Student Handbook Agreement (Required) Instructions
Calendar Print m 1. Student Handbook Agreement
Gradebook Dear Parent/Guardian: 2. Medical Information

The STUDENT HANDBOOK will answer many of the questions vou may have about the rules and activities at the Westem Mon

We hope that thiz will be helpful to vou throughout the school vear. We are looking forward to helping you have a good school ve 3. Technology Agreements

Attendance (including AUR)

Student Info You are to read the handbook so that vou are familiar with the rules. You should alse have your parents and'or guardians read the | 4. Media Consent

‘Your program zrea requires 2 tmiform that must be worn throughout the vear. Please check the Uniform Store and the program 1i - Career Objectives Sign-Off

Schedule
needed for the program. 6. Complete Back to School Forms

Discipline
Mext Step
Login History -
Close and Finish Later

—
Complete Step 1 and move tcS?pD



http://www.westerncenter.org/

Step 2 — Medical Information
Click any or all of the boxes to allow the Nurse to dispense the medications listed

First Aid/Emergency Care Administration — By choosing this, you are allowing your student to participate in the shop
areas of their program. This also gives our Nurse permission to treat the student.

If this area is not chosen, the student will not be allowed in their program shop area and will not be able to see the
Nurse for any treatment.

Be sure to click on Complete Step 2 and move to Step 3 at the bottom of the page.
Back to School Forms
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Step 2. Medical Information (Required) Instructions
Calendar Print : : View Full Screen || 1- Student Handbook Agreement
Over the Counter Medications 2. Medical Information
Gradebook ; o - } o -
I give permission for my child to be given over the below over the counter medications under the supervision of the nurse: .
3. Technology Agreements
Attendance (including AUP)
@]I'}'leno] .
student Info O Advil Motrin 4. Media Consent
chedul Sﬂmﬂdﬂi 5. Career Objectives Sign-Off
cneauie Cough Drops
DBﬂugdnlrcP 6. Complete Back to School Forms
i enadry]
Discipline .
_ _ First Aid/E v Care Authorization (Required for student to participate in chop/lab work) Previous Step Mext Step
Login History

Ot or we give permission for our child to use the tool: and power driven machines in the shops at Western Montgomery Career ¢
equipped with neceszary safety devices, and bedily mjury can cccur through carelessness or misuse. I also consent to allow my ct
administered by a registered nurse, at Western Montgomery Career & Technelogy Center in the event of sudden illness or accider
first-aid or medical treatment in the event of sudden illness or accident while my child is off campus participating in a supervizsed
should require treatment by a doctor, and neither I nor another person listed as an emergency contact can be reached, I give permi
reasonable person to 2 hospital or phvsician's office and be treated. I will assume necessary expenses, if amy.

Close and Finish Later

Complete Step 2 and move to Step 3



Step 3 — Technology Agreements

By clicking the first box, you and your student are agreeing to WMCTC’s Use of Computer policy (link to the policy is
provided)

By clicking the second box, you and your student are agreeing to WMCTC's Electronic Device BYOD policy (link to the
policy is provided)

Be sure to click on Complete Step 3 and move to Step 4 at the bottom of the page.
Back to School Forms

Home
W (1CTC)
Sl s step 3. Technology Agreements (including AUP) (Required) Instructions
Calendar [ Prnt | 1. Student Handbook Agreement
Gradebook D]I have read, understand, and will abide by the Acceptable Use of the Computers, Network, Internet, Electronic Communicatic 2. Medical Information

of the Western Montgomery Career & Technology Center. Click here to download a version for vour records. B e pp—
Attendance {including AUP}

[ T have read, understand, and will sbide by the Use of Electronic Devices Policy (237) of the Western Mentgomery Career & T

Student Info guidelines and information at the wild://cat BYOD website. 4. Media Consent
: I . o . L . . 5. Career Objectives Sign-Off
Schedule I realize that violation of these provisions may result in disciplinary actions as provided in the Policy. In addition, I understand th
Twill zsk Admimistration. 6. Complete Back to School Forms
Discipline
| Frevious Step | | MNext Step |
Login History

| Close and Finish Later |

3
| g Complete Step 3 and move to Step 4 2 |



Step 4 — Media Consent

You must choose Yes or No from the drop down. The forms will not advance if this question is not answered.
By choosing Yes, you are allowing your student’s photo to be published in WMCTC-related media (Newsletter, Facebook,
Instragram, brochures, etc)

Be sure to click on Complete Step 4 and move to Step 5 at the bottom of the page.
BacK 1o >Chodl rorms

Home
M icTC)
Step 4. Media Consent (Required) [T EETS
) LE] ) e 1. Student Handbook Agreement
Calendar - Print & & View Full Screen g
Gradebook Media Consent Form (allow use of pictures and/or videos to be taken) 2. Medical Information
Attendance Sometime photographs, videotape, or other images of students are taken during school activities by the Westem Montgomery Car ﬁh'cl'leucémSlg‘%ﬁ:‘?greeﬂems

under itz direction, then present in carious WMCTC sponscred media, including phetographs, videotape productions, newspapers
handbooks, programs, and Internet and Online Web pages (Including Socail Media). As vou Imow, students benefit in numerous J28 G0 BRG] L8

Filderrlaz publications and by displayving their pictures.

5. Career Objectives Sign-Off

Schedule

(Select yes or no) My child may have their picture taken and used by Western Montgomery Career and Technology C¢ 6. Complete Back to School Forms
Discipline If a selection is not made, the consent will be marked as YES.
Login History Tunderstand that by giving conscent, [ hereby remise, release, and forever discharge The Western Montgomery Career & Technel . Rrevious e e Slen

njury or action against the above names student resulting from the use of such photographs, videotape footage, or other image in
ncludes that WMCTC will not be responsible for cther Internet users' reproduction, display, distribution, or modification of stude
obscene, pomographic, or any manner, nor misrepresentation, criminal acts, cyber theft, cyber stalking, or others use of the WMC

Close and Finish Later

Complete Step 4 and move to Step 5




Step 5 — Career Objectives Sign Off

This screen is no longer used, but you must click Submit at the bottom of the page to move on.
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Home
A \\ICTC)

m Sten 5. Career Objectives Sign-Off (Required) Instructions
(pim
Calendar — 1. Student Handbook Agreement

2. Medical Information

GriLsaos Unable to find the web object file specified

3. Technology Agreements
Attendance (including AUP)
Student Info 4. Media Consent

Schedule

6. Complete Back to School Forms
Discipline
| Previous Step | | Next Step |

Login History

| Close and Finish Later |

r Complete Step 5 and move to Step)s |
M_‘—‘—-—.___.——/

Step 6 — Complete Back-to-School Forms

As long as all the previous steps are marked as Complete, click on Submit Back to School Forms

DAack 10 2CnNogl rorms

Home
.:WMCTC} Print
m Step 6. Complete Back to School Forms (Required) Instructions
By completing Back to School Forms, you are confirming that the Steps below have been finished.
Calendar Are you sure you want to complete Back to School Forms fords 1. Student Handbook Agreement
2. Medical Information
Gradebook
Review Back to School Forms Steps
3. Technology Agreements
Attendance Step 1) Student Handbook Agreement not completed (including AUP)
Step 2) Medical Information not completed ;
4. Media Consent
Student Info Step 3) Technology Agreements (including AUP) nat completed
Step 4) Media Consent not completed 5. Career Objectives Sign-Off

Schedule
A required field has not been filled in and saved. 6. Complete Back to School
S Forms
Discipline Step 5) Career Objectives Sign-Off not completed

i i Previ St Next Step
SOl Ay Guardian Name: JESESSNENgggP Guardian Address: _ \Exguons Shep | ==

| Close and Finish Later |

Submit Back to School Forms



Once the forms are submitted, the following screen should display.

Back to School Forms
Home

—/MCTC) Print | Mark as not completed and make changes
m Step 6. Complete Back to School Forms (Required) Instructions
By completing Back to School Forms, you are confirming that the Steps below have been finished.
Calendar Are you sure you want to complete Back to School Forms for 1.?’Sludent Handbook Agr_eement
4 Completed 08/24/2023 T:2Tam
Gradebook
Review Back to School Forms Steps 2. Medical Information
Attendance Step 1) Student Handbook Agreement Completed 08/24/2023 7:27am f Compisted 0812412023 7:28am
Step 2) Medical Information Completed 08/24/2023 7:28am 3. Technology Agresments
Student Info Step3)  Technology Agreements (including AUP) Completed 08/24/2023 7:28am {including AUF)
schedule Step4)  Media Consent Completed 08/24/2023 7:28am { Complsted 0812412023 7:28am
Step 5) Career Objectives Sign-Off Completed 08/24/2023 7:29am 4. Media Consent
Discipline A Completed 08/24/2023 7:28am
Guardian Name: (eSS Guardian Address:
Login History 5. Career Objectives Sign-Off

{ Completed 0812412023 T-20am

6. Complete Back to School
Forms

| Previous Step | Next Step



